
THDA is an equal opportunity, equal access, affirmative action employer. 
Telecommunication Device for the Deaf (615) 532-2894 

 
Tennessee Housing Development Agency 

404 James Robertson Parkway, Suite 1200 
Nashville, Tennessee  37243-0900 

615/815-2200 
Ted R. Fellman Writer’s Phone Number: 
Executive Director 615-815-2200 
 Writer’s Fax Number: 
 615-564-2700 

 
M E M O R A N D U M 

 
 
TO:  Recipients of a Section 1602/TCAP Conditional Commitment letter 
 
FROM:  Multifamily Development Division 
 
DATE:  November 6, 2009 
 
SUBJECT: Disbursement of Funds 
 
 
Following this memo are 2 forms: 
 

1. ACH (Automated Clearing House) Credits authorization; and 
2. Substitute W-9. 

 
These forms are required in order for THDA to complete the setup process for the disbursement of 
Section 1602/TCAP funds.  Please complete the 2 forms and return the fully completed and executed 
originals to THDA no later than 1:00 PM CT on Friday, November 13, 2009. 
 
Please be aware that although all recipients of a Section 1602/TCAP Conditional Commitment Letter are 
being required to submit an ACH Credits authorization, it may still be necessary for THDA to disburse 
funds via check. 
 
If you have questions, please contact Terry Montgomery at 615/815-2146. 
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