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New [tems for 2025

//\ﬁ":
Ralph M. Perrey, Executive Director Tennessee Housin
’ ' el BT SO e Partner Letters

[Recipient Name]
[Orgarization Name]

i e Please identify agencies you are partnering with to
provide services using ESG funding. These partnerships
must be presented on the partners letterhead, be signed
i by the partners responsible party, and clearly state the

‘On behalf of [Partner Organuzation Name), | am pleased to express cur commitment to supporting [Lead Organuaton

Nome] s opication for i hough e merncy okt G 150 rotram. Ot rEaeston ecocnies item or service the partner brings to the project.

he critical neec to provice ROUSINE and SUPPOrtive serwces 1ot ir and tamilie: of atrisk of
and we are c 1o being an active partner in this inftiative.

Subject: Letter of Commitment for [Project Name] - Emergency Solutions Grant Application

As part of our partnership, [Partner Organization Name] will prowide the following senices 10 support the [Project Name]:

*® [Service 1] - [Briefly describe, e.g., case management, mental health services, job traming, rental assistance,

ke e What is the reasoning behind this new requirement?

iy, e Demonstrates Collaboration and Capacity

* [Service 3] - [Include amy other relevant contnbutions, such a3 n.kind suEPor, staffing, of faciries usage).

We b Commitc 1 cetering hesa services in collsboraion with [Lead Organizaton Name] and ensuring tht e \Verifies Service Commitments

monmduats served through this program recerve the comprarensave support they neec to achieve housing stabibity and
long-lterm success. We anticipate serving [#] mornady annually through this partnership.

o B A A—— e Ensures Program Feasibility
:::mrmﬂ|l‘thl:mlha!m,nﬁ:awabﬂolhr:ﬂnlelucunla:lmen||Pl‘mH|.mbd|m[!mallMcIuas:. . Strengthens Funding JuStifiCation
B e Provides Accountability and compliance

[Partner Organization Mame]
[Phone Numbee]
[Email Acaress]

Andrew Jackson Building Third Floor - 502 Decderick $t. - Nashvile, TN 37243
4 v THDA org - (615) §15-2200 - Toll Free: 800-225-THDA
X X

N THDA & an equal opportunity, equal access, offrmative action employer. bt *

Tennessee Housing
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New [tems for 2025

ESG DATA COLLECTION (HMIS) BUDGET FORM

The grantee may use ESG funds to pay the costs of contributing data to the HMIS designated by the
Continuum of Care for the area, including the costs of:

Purchase or lease of computer hardware

Purchase of software or software licenses

Purchase or lease of equipment {telephones, fax/printers, furniture, etc.)
Technical Support

Lease of Office Space

Utility payments (electricity, gas, water, phone, internet)

Salaries

Staff Training (must be HUD-sponsored and approved)

Staff travel

Participation fees charged by HMIS Lead

Total 5 0.00

If the grantee is the HMIS lead agency, as designated by the Continuum of Care in the most recent
fiscal year Continuum of Care Homeless Assistance Grants Competition, it may also use ESG
funds to pay the costs of:

Hosting and maintaining HMIS software or data

Backing up, recovering, or repairing HMIS software or data
Upgrading, customizing and enhancing HMIS

Admini ing the system

Reporting to providers, the CoC and HUD

Conducting training on using system, including travel
Total 50.00

| Grand Total 5000

If the subrecipient is a victim services provider or a legal services provider, it may use ESG funds to
establish and operate a comparable database that collects client-level data over time {i.e.,
longitudinal data) and generates unduplicated aggregate reports based on the data. Information
entered into a comparable database must not be entered directly into or provided to an HMIS.

Activities funded under Data Collection must comply with HUD's standards on participation, data
collection, and reporting under a local HMIS.

If a grantee is awarded funding for ESG components,
they will be eligible for HMIS/Data Collection funding.

The request of HMIS/Data Collection Funding must be
reasonable for the ESG project.

If HMIS/Data Collection Funds are requested - the
applicant must submit a Data Collection (HMIS) Budget
Form with the application

%
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Certificate of Existence

« The Secretary of State website has been recently updated.
» Please give yourself extra time to get your Certificate of Existence this year.

* You may need to submit additional documentation on the site to access your certificate.

Q) JTennessee o= @ 5 ¢

Tre Hargett Businesses Charities Civics Elections Publications Library & Archives Safe At Home Hearings. Contact Us

Charity and Business Filing System

Welcome to TNCaB, Tennessee's Charity and Business Filing System

You must create an account the first time you use TNCab and then sign in every time you want fo view or file documents. This is a new requirement implemented for security purposes, but it also gives you access to enhanced features that were not previously
available. For example, affer logging in, you can:

« view all your filings on the My Completed Filings tab. After your filing is accepted, you can access your documents. Theres no need fo search for old email messages with links to your documents.
« save a draft of your filing. There's no need to rush to complete your filing in a single session. Draft filings are available on the My Filings tab for up to 14 days after they are created.
* edit and resubmit rejected filings. You can correct rejected filings and resubmit them rather than having to start over from scratch. You can edit and resubmit a rejected filing for up to 14 days after it was rejected.

A& Home

(%% Search (%% Already have an Account
Enter Username (email address) and Password fo Login
Username

[ Verify a Cerfificate ]

(%% Need an Account?

Password

(¥ File a Complaint

File Complaint on a Charity ]

X
x
Tennessee Housing
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Participation Information Management System (PIMS)

» Please use the PIMS User Manual to Log-in and complete Threshold and Documentation
Requirements prior to accessing the Grants Management System (GMS)

 The PIMS User Manual and Log-In can be accessed through this link:
« https://thda.org/government-nonprofit-partners/participant-information-management-system-

pIMms

» After you have submitted and been approved through PIMS, you will receive an email and gain
access to the Grant Management System (GMS). It can take up to two days to be approved for
PIMS access

*
Ten,,,,,,e-ﬂ,:ﬁg* Participant Information Management System

Development Agency

Email/Username | | Create Account

Passwor d | | Forgot Password

<
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https://thda.org/government-nonprofit-partners/participant-information-management-system-pims
https://thda.org/government-nonprofit-partners/participant-information-management-system-pims

Grants Management System (GMS)

The Grants Management System, or “GMS,” is THDA's web-based system for entering and

submitting grant applications. GMS streamlines the application process for applicants, helps
reduce errors, significantly decreases paper waste, and eliminate the need to mail or hand-

deliver applications.

To Log-in, Navigate to https://gms.thda.org (Google Chrome is recommended for GMS.)
« If you are a prior applicant or current grantee-please log in with same information used
previously
« If you are new to GMS, use the link provided in your PIMS approval Email

Grants Management System

Please Sign-In

] | Email Address

a

) Harsy = Forgot your password?

<
Tennessee Housing
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https://gms.thda.org/

User Setup

« Depending on the type of applicant, grant applications can have several people involved in the
process. For any given grant, there could be:
« One or more employees at the county/city level/non-profit who enter the information
« A project administrator working in conjunction with the applicant
« The Mayor, Board Chair or Executive Director who will ultimately sign the application

« GMS allows you to assign each of these types of users with different permission levels.

« Select Manage User to add or make changes to users permitted to work on the application.

Grants Management System

Invite New User

Type | Please Choose A Roie Type b Email
A

Manage Existing Users

Program Name T Name 0L T i

X
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To Begin the Application

« Click on the house icon in the upper left to return to the home screen. You can always access
this button at any point in the application process.

« Under the Available Programs header, click the link for the appropriate THDA program and
application year to begin the application process.

Announcements Programs
Available Programs T Entity Name Y | Role Y | status T Manage Users T
2020 HOME CHDO Mini Round Southwest TN CDC Program Manager Submitted Manage Users

- | Surgoinsville Program Manager Submitted Manage Users

<
Tennessee Housing
Development Agency



Section 1- Application

« Enter the required information for your Non-Profit: Organization Type, Legal name, Street
Address, Federal Tax ID, Unique Entity Identifier (UEI), Federal Legislative Districts and the

Grantee Fiscal Year

 If you do not know your Legislative Districts- click Lookup near the box for each district, this will
open new windows to search for your district.

Applicant: Allen Inc

Program: 2024 ESG

Applicati . . .
ppication - All items in bold are required
Contacts Application

Genera | Information

Activity Costs

Program Design
Agency Capacity

Fiscal Capacity
Indirect Costs
Coordination with CoC
Documen ts

Validate & Submit

Organization Type Mon Profit

Organization Legal Name Allen Inc
Main Office Street Address 502 Deaderick 5t

City Mashville

Mailing address same as office location

Federal Tax ID 45-2369542

Federal Legislative District - House

Grantee Fiscal Year July 2024

Make sure to click Save at the
bottom of each page before
moving on to next section

Street Address 2

- Zip 37243 County Davidson A

DUNS Number 123468978

State Legislative District - House State Legislative District - Senate

Lookup ookup ooku
to June 2025 B / @ Are you sure you want to leave? X
You've made changes on this page which aren't saved. If you leave you will lose these
Save Mext » changes

e




Section 2- Contacts

* You will need to add your Application Contact, Signatory Contact and HMIS & Reporting Contact

» Click Add New Contact and a new Add/Edit Contact box will appear.
» Complete all required fields, and then click the Update button to return to the Contacts section.
« Complete this process for each application contact.
* Cell Phone number is not required.

Add/Edit Contact

»X
Ik
Tennessee Housing
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Section 2- Contacts

 After all your application contacts are added, select the appropriate person for each contact:
» Application Contact- Person filling out the application
« Signatory Contact- Must be the Executive Director, Board Chair or Mayor (local governments)
« HMIS & Reporting Contact- Person to be contacted for annual reporting.

* You can use the same person for more than one contact.

Program: 2024 ESG

Applicant: Allen Inc

Application
Contacts Contacts
General Informati

Activity Costs 1. Add all contacts to populate the selection in section 2 on this page. Only enter a contact once, no matter how many roles they may hold.
Program Desig

+ Add New Contact

Agency Capacity
Fiscal Capaci

Loy Contact Name
Indirect C
Coordination with CoC Joe Smith
Documents
Validate & Submit LSS

Day TaEntry

The Signatory Contact must be the Executive
Director, Board Chair or Mayor (Set-Aside
Cities) and will be responsible for certifying
your application for submission.

Application Contact Jane Doe

Signatory Contact Joe Smith

HMIS 8 Reporting Contact | Day TaEntry v ‘

Joe Smith

Jane Doe

Day TaEntry

T | Email T Phone Number
ED@housingfirst.org (615) 815-2038
CM@housingfirst.org (615) 815-2038
DE@housingfirst.org (615) 815-2038

All items in bold are required

-
# edit || M Delete
# Edit Tl Delete

At | Delete
_2of3iteme (%)
You can Edit or

Delete contacts if
you make a mistake.

X
. X
Tennessee Housing
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Section 3- General Information

» Answer all questions.

» For the Service Area question, select all applicable counties from the drop-down list.

« The CoC'’s will auto-populate depending on which counties you select.

« Selected counties will be highlighted blue.

* Note: If you select “Yes” for Prior State ESG Funding, new fields will appear. Select the Most Recent
Year from the drop-down list and enter the amount awarded.

Program: 2024 ESG
Application
s General Information

General Information

All items in bold are required

Activity Costs

MNon-Profit Checklist
Program Design
Agency Capacity

Fiscal Capacity
Indirect Costs
Coordination with CoC
Shelter

Rapid Re-Heusing
Data Collection (HMIS)
Documents

Validate & Submit

Is the Organization a Victim Service Provider? O Yes| | No

What is your Service Area? Carter % Greene

Which CoC will be served by Applicant using these ESG Funds? Appalachian Regional Coalition on Homelessness

Faith-Based Organization? Yeso No

Prior State ESG Funding? O Yes( | No

Identify Most Recent Year 2023 A
Are you applying to an ESG Set-Aside City in addition to this competitive application? Yes Q) No
Have changes been made to your ESG Written Standards since your last application submission to THDA? YESO No
Save

Amount g 119,667.00

MNext »

<)
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Section 4- Activity Costs

 The minimum award is $35,000.00 and the maximum is $125,000.00

* You will enter the amount of funding you're applying for per Activity. This will make the application

section available for each activity you wish to apply for.
* 100% Match is required for the total ESG project. Match does not have to come from the same

activity in which funding is being requested.

* For more information about eligible ESG match please visit the HUD Exchanage.

——

g s|s|8|slg
EIE|E|B8|E|¢E

OOOOO

—

Street Outreach

Shelter Activities (Essential Services + Operations)

Homelessness Prevention

Rapid Re-Housing

Data Collection (HMIS)

Activities Total:

$

0.00

68,005.00

0.00

45,821.00

227700

$116,103.00

SNONN NN N NN,
g g & g g g g

<
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https://www.hudexchange.info/faqs/1086/what-sources-of-funds-can-be-used-as-cash-match-for-esg/

Section 5- Non-Profit Checklist

Please confirm the following documents have been uploaded and submitted through THDA's Participant Information Management System (PIMS):

8

Qe

Qc

. The most recent financial audit or audited financial stat

Non-Profit Checklist

Documentation of an IRS designation under Section 501(c)(3) or 501(c){4) of the federal tax code. A
501(c)(3) non-profit organization may not submit an application until they have received their
designation from the IRS. A 501(c)(4) non-profit applicant must provide documentation satisfactory to
THDA, in its sole discretion, that the non-profit has filed the necessary material with the IRS and received
a response from the IRS demonstrating 501(c)(4) status.

Copy of Organizational Charter

Copy of Organizational By-laws

. List of Board members, including: name, occupation, role on the Board, a description of the member's

primary contribution to the Board, length of service to the Board, date the term of service expires, home
address, phone number, and email address. (Form is provided on PIMS website to capture information).

. Business plan or strategic management plan that demonstrates the agency’s short term and long term

goals, objectives, and plans to achieve them.

tion. If the issuance date of

ts of the organi
the financial audit or audited financial statement is more than 12 months prior to the date of the
application, a statement signed by the Executive Director of Board Chairman must be provided indicating
reasons for the delay in obtaining an updated audit.

. Applicant/Board Member and Corporate Disclosure Forms completed, signed by the organization's

Executive Director and each Board Member and notarized.

. Applicant/Board Member and Corporate Disclosure Form completed, signed by the Chairman of the Board

H. Should be Corporate Disclosure Form

or Executive Director on behalf of the organization and notarized.

« This is to ensure that you have uploaded all required
documents into PIMS.

» If you have any questions about the documentation that you
have previously uploaded, please reach out to someone on our
team to email us at ESG@thda.org and we will confirm that we
have the required documentation.

* Failure to upload the correct documents can result in a 5 point
deduction, so please ensure all documentation is uploaded
and correct.

*  Grantees with greater than $1,000,000 in federal funding (2 CFR § 200.501), please submit:
= Financial Audit dated no more than 12 months prior to the date of application window. If the issuance date of the financial
audit or audited financial statement is more than 12 months prior to the date of the application, a statement signed by the
Executive Director or Board Chairman must be provided indicating reasons for the delay in obtaining an updated audit.

+  Grantees with $1,000,000 or less in federal funding are exempt from needing a single audit, please submit:

+  Aletter signed by the Executive Director or Board Chairman stating your agency receives less than $1,000,000 in federal
funding and an audit is not required.

+  AND 990 or other tax form showing grantee is in positive financial situation.

Tennessee Housing

*
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Section 6- Application Questions

* The next few sections are the application questions around

. . . . C Program Design
program design, agency capacity, fiscal capacity, indirect costs, and Rt e
component specific questions. _ ‘
Fiscal Capacity
. . . Indirect Cost
« Please ensure that you are answering all questions as if we do not B
know your agency or programs. Street Outreach
Sheiter
* Please double check and ensure all questions are answered and Rapid Re-Housing
accurate, if you are copy and pasting answers, make sure those Homelessness Prevention

answers are still true to your agency.

Services

Applications may receive 2 maximum of T points based on the number of emergency shelter services provided in the shelter using E

) If you are applying for emergency Shelter, ensure you are Provision of services from outside service providers should be evidenced by a formal agreement, such a5 3 contract or memorandum

application.
prOV|d|ng a deSCFIptIOH Of the SerVICGS your Organ|zat|on Note that a referral to another provider i insufficient for the Application to be awarded points under this criterion.
IS providing. i care

Education Serices

Employment Assistance and Job Training

* You Can CIiCk Save at the bOttom Of eaCh Screen and Outpatient Health Services (may only provide if inaccessible or unavailable from other sources in the area)
return at any time. Logad sevias

Life Skills Training
Outpatient Mental Health Services (may only provide if inaccessible of unavailable from other Sources in the area)

Outpatient Substance Abuse Treatment Services

[ A N S Y N LA §



Section 7- Documentation

Documentation to be uploaded and submitted in THDA's Grants Management System
(GMS):

[0 A If the nonprofit is organized and existing under the laws of Tennessee, a current

* There are two sections to upload documentation on
this screen Required and Optional.

 Please reference the ESG- Non-Profit Checklist on
our website for the full list of documentation needed

for the application.

While there are
document titles to
guide you through
the required
uploads, it is very
important to also
reference the Non-
Profit Document
Checklist to ensure
all required
documents are
uploaded and there
are no errors.

Required Documents

Certificate of Existence

Select fles..
Board Resolution Authorizing the Submission of this Application
Select fles..

&F- Board Resolution - ESG 2-6-24.pdf

“E Site 245KE  Upload Date: 22024 5:30 AM
Explanation of Any Other Programs Operated by the Organization
Select files..
&% Annual Operating Funds 23 24.pdf
"= Sie 148KE  UplosaDate: 22024 1055l
= Explanation of Any Other Programs Operated by the Organization.pdf
ez am

e 12K8  Upioa Dite 232024 10:58
Certification of Local Governments/ Shelter Standards
Select files..
q\ Shelter Standards NA signed pdf
T 526 239KB  Uplosd Date: 28/2024 9:31 AM.
ESG Written Standards
Select files..

;. 2023 West TN CoC ESG Policies and Procedures pdf
7= S 229KB  Uplosd Date: 282024 1056 Al

Certificate of Existence from the Tennessee Secretary of state's office. The
certificate must be purchased from the Secretary of State's office and must be dated
no more than 30 days prior to the application due date.

OR

If the nonprofit is organized and existing in a state outside of Tennessee, (1) a
current Certificate of Existence from the office of the Secretary of State in which the
organization is organized and existing and dated no more than 30 days prior to the
application due date AND (2) a Certificate of Authorization to do business in
Tennessee from the Tennessee Secretary of State and dated no more than 30 days
prior to the application date.

[0 B. Attachthe resolution by the Board of Directors authorizing the submission of this
application.

[0 C. Aattach the minutes of the most recent Board meeting at which this application were
discussed.

[0 D. Documentation of operating funds from other sources, including how much annually
and from what sources.

[0 E. Explanation of any other programs operated by the organization, including the
program(s) and its funding source(s). Do not include a description of the future
activities proposed in this application for which funds are sought.

[0 F. Certification of Shelter Standards (only if applying for shelter funding)

[0 G. Certification of Local Government (only if applying for shelter funding)

[0 H. written Standards for ESG program which aligns with 24 CFR 576.400(e)(3)

O I Certification of Consistency with Con Plan (WITHIN LOCAL HUD CONSOLIDATED
PLAN)

[0 ). Certification of Matching Funds

Development Agency


https://thda.org/images/1.-2024-ESG-Non-profit-Checklist.pdf

Section 7- Documentation (SET-ASIDE CITIES)

« Set-Aside cities will need to upload required
documents for sub-grantees including the
following:

« ESG Written Standards

« Sub-Grantee Form (can be found on
our ESG THDA webpage)

« Consistency with the Consolidated Plan

« Shelter Standards (if applicable)

* Financial Audit should be uploaded to PIMS

Application Documents

All documents uploaded must be PDF format.
Documents and forms provided by THDA can be acquired from here: _

ySub-grantee Name

ESG Written Standards

8

Sub-grantee Form

w3, 2023 ESG Application-Set-Aside sub-grantees form (2).pdf
Size: 141 KB Upload Date. 3/23%/2023 813 AM

Consistency with the Consolidated Plan

& Consistency with Con Plan Form- Signed (1).pdf

[fr

Shelter Documentation

ﬂ{ 2023-ESG-Application-Shelter-Standards (1) (2) (1).pdf
Size 172 KB Upload Date: 3/29/2023 8:19 AM

]

- ESG Policies and Procedures 2023 (1).pdf
e 290023 819 AM

X
X
Tennessee Housing
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Section 7- Validate & Submit

 When all sections are complete you will see checkmarks by each Validate & Submit
section.
» Application v
* You will need to select “Request Certification” at the bottom of the » Contacts v
screen. This will generate an email to your “Signatory Contact”
identified in Section 2.

* General Information +
k Activity Costs «

* Mon-Profit Checklist +
» The signatory contact will be able to review & print the application

before certifying to it ready for submission.

* Program Design +
» Fiscal Capacity +

* Indirect Costs

» After the application is certified, you will need to return to GMS and

click “Submit” at the bottom of the screen. > Agency Capacity v

*» Coordination with CoC «

» Shelter +

« This will generate an email letting you know that application was
successfully submitted. If you are unsure if it was submitted, please
reach out to ESG@thda.org and we can confirm.

* Rapid Re-Housing +

» Data Collection (HMIS) «

* Documents «

B Request Certification

X
X
Tennessee Housing
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Questions

FOR ADDITIONAL QUESTIONS, PLEASE EMAIL
ESG@THDA.ORG
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