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To prevent, prepare for, and respond to coronavirus, among
individuals and families who are homeless or receiving
homeless assistance and to support additional homeless
assistance and homelessness prevention activities to
mitigate the impacts created by coronavirus.

The purpose of the Emergency Solutions Grants 
CARES Act Part II (ESG-CV2) funding:



To provide Grantees with access to the ESG CARES Act Part II
Program funding in advance to help them mobilize the
program activities they are approved to administer through
the ESG-CV2 Program.

Advanced payment must be used within 30 days of the date
of receipt.

The purpose of Advanced Payment funding:



 ESG-CV2 Grantees are eligible to request up to 20% of their 
award in Advanced Payment.  

 Advanced Payment requests will only be accepted twice a 
month, on the 1st and on the 15th (if these dates fall on a weekend, 
THDA will use the next business day as the deadline).

 Advanced Payment must be used/expended within 30 days 
from the date funds are received.

 Grantees must follow the rules, requirements, and 
guidelines for accessing and administering Advanced 
Payment funding, as detailed in 2 CFR § 200.305.

ESG-CV2 Advanced Payment Requirements



 Expending Advanced Payment within 30 days;
 Submitting receipts for Advanced Payment expenses 

upon use;
 Providing proper documentation for support of expense 

within the approved activity;
 Submitting reports in time;
 Limiting the number of monitoring findings; and
 Maintaining acceptable accounting standards.

Grantees must remain eligible for ESG-CV2 
Advanced Payment by meeting the following 
requirements:



 Failure to expend Advanced Payment on approved 
activities will require repayment of funds. 

 Failure to expend Advanced Payment within the 30-day 
limit will require full repayment of the unused balance 
of Advanced Payment funding. 

 Failure to meet the Advanced Payment requirements 
will require full repayment of unused balance of 
Advanced Payment and THDA reserves the right not 
approve subsequent Advanced Payment requests.

PLEASE NOTE:  



How to request Advanced Payment

 Complete the ESG-CV2 Advanced Payment Request Form
 Submit to THDA via GMS

• Log in to GMS
• Go to the “Grant Setup” link on the left side of the screen
 Scroll down on Grant Setup screen until you see the 

“Advanced Funding” section
Answer the question: Will you be requesting Advanced 

Funding?  (select “Yes” to access funding)
Upload the Advanced Payment Request Form

• You will see the request listed under the “Add 
Document” button



Advanced Payment Request Form:



Requesting Advanced Payment



- On the Grant Setup 
Screen Select Yes for 
will you be 
requesting 
Advanced Funding

- Upload the 
document for 
Advanced Funding



Submitting Request for Advanced Payment

1. Select Create Draw request 
from the menu

2. Enter you Invoice Month & 
Year

3. Choose Request for 
Advanced Funding in the 
Draw Type drop down

4. Choose which Advanced 
funding you will be 
requesting



1. Click on Add Expense 
Detail to add items for 
the funds you are 
requesting

2. Upload your Draw 
Documentation that 
backs up your request

3. Click Save & Submit



 THDA will receive the request and will schedule the Advanced 
Payment for disbursement the same day.

 Advanced Payment is drawn from the HUD portal upon request. 
THDA and Grantees do not have authorization to move funding 
around between activities after the funds have been drawn.

 Advanced Payment requests will only be accepted twice a month, 
on the 1st and 15th (if these dates fall on a weekend, THDA will use 
the next business day as the deadline).

 Advanced Payment must be used/expended within 30 days from 
the date funds are received.  Failure to expend funds within 30 
days will require reimbursement.

 Failure to submit support on a weekly/bi-weekly basis may cause a 
Grantee to become ineligible for future Advance Payments. 

What happens next?



 Advanced Payment is now in your account.

 Grantees should keep the funding separate from their other 
program funding.

 Grantee must have the ability to track the funds received and the 
expenses and/or purchases made with the Advanced Payment 
funds.

 Once funds have been expended, the Grantee must submit the 
receipts, copies of cleared checks, bank statements, bank 
summary reflecting the funds used to purchase services for the 
approved activity. 

 Follow the Draw Request Process to submit payment receipts.

What happens next?



 Grantees may request Advanced Payment funding for all approved 
ESG-CV2 Activities

 You do not have to request the full 20% of the ESG-CV2 award in 
advance

 Request only the amount of funding you can expend within 30 days  

 You may request Reimbursement Requests while administering 
Advanced Payment funding
 To prevent confusion, we recommend you use the Advanced 

Payment funding for: Shelter, Prevention, and Rapid Rehousing 
and Reimbursement for Shelter and Data.

*This is a recommendation only. Each Grantee has the ability to administer the Advanced 
Payment for approved ESG-CV2 activities as needed.

Things to know:



For questions on how to get set up in PIMS or GMS, 
see the ESG - GMS User Set-Up Guide for CV2

located on the ESG Webpage: 
https://thda.org/government-nonprofit-

partners/emergency-solution-grants-esg-program 

Grantees must be set up in PIMS before they 
can access GMS.  



Questions?



Please send any questions related 
to Advanced Funding to 

ESG@Thda.org 
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