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PLEASE NOTE THAT THESE INSTRUCTIONS ALSO APPLY TO THE FORM 3296e (For Electronic Signature) 
 
All the data completion fields are customary with the exception of the below instructions related to new 
subordinate fields.    Authorized changes and/or optional changes are in brackets.  If the authorized/optional 
changes are not adopted please be sure to remove the bracketed language from the documents. 
 

1. Authorized Change -Name of HFA Program (i.e., Home) 

2. Authorized Change – Remove brackets and retain non-Assumability language provided 

3. Month (i.e., January) and Day of Month (i.e., 12) that document is created 

4. Year (i.e., 2021) that document is created 

5. City - where Note is prepared OR follow current practice for completion of this field. Due to technology 
advancements in the area of Remote On-line Notarization and/or Hybrid Closings this field may be completed 
according to your current practices and/or customary practice of the lender’s forms provider. 
 

6. State - where Note is prepared OR follow current practice for completion of this field. Due to technology 
advancements in the area of Remote On-line Notarization and/or Hybrid Closings this field may be completed 
according to your current practices and/or customary practice of the lender’s forms provider. 
 

7. Subject Property Address (i.e., 123 Main Street, Moorpark, CA ,93021. Commas are optional)  

8. Loan amount numeric  

9. Lender Name 

10. Optional Language if default interest is applicable input the default interest rate spelled, not numeric.  (i.e., Five) 
This may be provided by the Housing Finance Agency. Removed and not required by THDA 
 

11. Optional Language if default interest is applicable input the default interest numeric (i.e., 5.0000) This may be 
provided by the Housing Finance Agency. Removed and not required by THDA 

 
12. Address where payments must be sent 

 
13. The Month, Day that the loan matures (i.e., January 1,)  

14. Year the loan matures (i.e., 2051) 

15. Optional Language is required if the program requires owner occupancy throughout the life of the loan.  Remove 
this optional language if failure to occupy the home as a primary residence does not trigger a default. Required 
by THDA 
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Section ( C ) Loan Forgiveness requires the use of one of two sentences. If the loan is forgivable in either monthly or 
yearly increments - select the first sentence and reference items #16 - #18 for completion guidance.  In the 
alternative, if the loan is forgivable in full at the time of maturity select the second sentence #19. 
 

16.  If the loan is forgiven monthly select the option in brackets for month (remember to delete the bracketed 
language with reads [year on the anniversary date of this Note] N/A for THDA loans 

 
17. If the loan is forgiven annually select the option in brackets for year on the anniversary date of this Note.  

Remember to delete the bracketed language with reads [month] N/A for THDA loans 
 

18. Type the forgivable increments.  For example, if the loan is forgivable in equal monthly increments over a 3 year 
period, the insert would read one-thirty sixth (1/36th).  OR If the loan is forgivable in equal annual increments 
over a 3-year period it would read thirty-three and thirty-three hundredths (33.33) N/A for THDA loans 

 
19. If the loan if forgivable in full at maturity select the second available sentence which reads “If I am not in default, 

the outstanding principal balance of this Note shall be forgiven on the maturity date.  (remember to delete the 
first sentence that reads in part “So long as I am not in default . . . ) Required for THDA loans 

 
20. Optional Language is required if the program requires owner occupancy throughout the life of the loan.  Remove 

this optional language if failure to occupy the home as a primary residence does not trigger a default. 
 

21. Optional Paragraph 11 or for the 3296e Paragraph 12 addresses the elimination of certain restrictions at the 
time of foreclosure.  This paragraph may be required by the Housing Finance Agency. Required for THDA loans 
 

 
 
 
 
 
 
 
 
 

 


