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Housing Choice Voucher Program 

INSTRUCTIONS FOR 

SUPPLIER DIRECT DEPOSIT ACCOUNT 
SET-UP

Dear Owner/Agent: 

Thank you for joining with the Department of Housing and Urban Development (HUD) and Tennessee Housing 

Development Agency (THDA) to provide safe, sound and affordable housing to low-income Tennesseans. 

THDA requires all Housing Assistance Payments (HAP) to be made via direct deposit for the Section 8 Rental 

Assistance Housing Choice Voucher Program administered by THDA.  The State of TN requires that the 

process of receiving payments via direct deposit be completed by the owner/agent.  Please complete the

following steps below in order to receive your HAP via direct deposit:

1. Keep this letter for your records

2. Complete and return the Supplier Information form and W-9 to your local THDA field office.

3. Mail the Supplier Direct Deposit Authorization form, with original signatures, to the State's
Department of Finance & Administration. The address is located in the top right corner of the 
form.

• Sections 1 through 3 of this form must be completed, signed, and dated by an authorized account

signatory. Section 4 of this form must be completed, signed, and dated by a

representative of your financial institution.  The completed Supplier Direct Deposit

Authorization form, with original signatures, must be mailed directly to the State's
Department of Finance & Administration.

Once your payment account is set-up, you will be able to track your payments by registering on the State of 

TN’s Supplier Portal Home Page at http://www.tn.gov/generalservices/article/cpo-edison-supplier-portal.  

Should you have any questions, or need assistance with the portal registration process, please contact Supplier 
Maintenance at (615) 532-5150 or Supplier.Maintenance@tn.gov. If you need assistance with accessing the 

Supplier Portal, please contact Edison at 615-741-HELP. 

Please direct all other inquiries, including those regarding your Housing Assistance Payment to your local

THDA field office.  Again, THDA appreciates your participation and having you as our partner! 

Andrew Jackson Building Third Floor - 502 Deaderick St. - Nashville, TN 37243 

www.THDA.org - (615) 815-2200 - Toll Free: 800-228-THDA 

http://www.tn.gov/generalservices/article/cpo-edison-supplier-portal
http://www.tn.gov/generalservices/article/cpo-edison-supplier-portal
mailto:vendormaint@tn.gov
https://thda.org/renters/thda-contact-information
http://www.thda.org/


Housing Choice Voucher Program

SUPPLIER INFORMATION 

Andrew Jackson Building Third Floor - 502 Deaderick St. - Nashville, TN 37243 

www.THDA.org  - (615) 815-2200 - Toll Free: 800-228-THDA 

Dear Owner/Agent: 

To avoid or minimize delays in your Housing Assistance Payment (HAP) deposit, please 
return this form and your W-9 to the local field office. 

Please note, the Direct Deposit Authorization form must be submitted to the Dept. of 
Finance & Administration ONLY. THDA cannot forward this document on your behalf. 
Your HAP will not be deposited until the required documentation is received.

Please respond to each of the following questions: 

Requested Information Response 

What is the name of owner/agent as 

shown on your W-9? 

What is the DBA name as shown on 

your W-9? 

What are the last four digits of new 

bank account number? 

What is the remittance advice address 

as shown on your W-9? 

Is this a new owner/agent? Yes   No 

Is this a change of bank account, only? 
Yes   No 

Is there a change of remittance advice 

address, only? 
Yes   No 

Is there a change of bank account and 

remittance advice address, both? 
Yes   No 

Name of Participant:  _______________________________________________________ 
Participant's Unit Address:  __________________________________________________

             __________________________________________________

Rev. 11-15-16

Leaving any of the above fields blank may cause a delay in the payment process.  Should you 
have any questions about this form, please contact your local field office.

http://www.thda.org/
mailto:S8CAVendors@thda.org
mailto:cwinston@thda.org


Form w-g Request for Taxpayer
ldentification Number and Certification

Give Form to the
requester. Do not
send to the lRS.

4 Exemptlons (codes apply only to
certaln entltles, not indlvlduals; see
lnstructions on page 3):

Exsmpt payee codE (if any)

Exemption from FATCA reporting

code (if any)

(Appnæ b aæounls malniúlred @lsldê tþ U,S,)

Requester's name and address (optlonal)

(Rov. Dgcember 201 4)
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Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, se6 the Part I instructions on page 3. For other
entities, it is your employer identification number (ElN). lf you do not have a number, see How to get a
I/N on page 3.

Note. lf the account is in more than one name, see the instructions for line 1 and the chart on page 4 for
guidelines on whose number to enter.

cation
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the lnternal Revenue
Service (lRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

CeÉification instructions, You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirêment arrangement (lRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TlN. See the
instructions on page 3.

Sign
Here

or

Date >

3 Check appropriate box for federal tax classification; check only one of the followlng seven boxes:

! lndlvlaual/sole proprlstor or ! C corporation n s Corporation ! eartnershlp ! TrusVestate
single-mEmber LLC

! LtmiteO llabllity company. Enter the tax classificatlon (C=C corporatlon, S=S corporation, P=partnership) >

Note, For a single-member LLC that ¡s disregarded, do not check LLC; check the appropriate box in the line above for
tho tax classification of the single-member owner.

Other (see

or

state,

ldentification Number
numbef

Part I

Part ll

General Instructions
Sectlon references ars to tho lnternal Revenue Code unless otherwlse noted.

Future d€velopments. lnformatlon about dovelopments affecting Form W-9 (such
as leglslatlon enacted after we release it) is at www.rrs,gov/fw9,

Purpose of Form
An indlvldual or entlty (Form W-9 requester) who ls required to file an lnformatlon
retum with the IRS must obtaln your corect taxpay€r ldentiflcation number (tlN)
whlch may be your soclal security number (SSN), indlvldual taxpayor ldentificat¡on
number (lTlN), adoption taxpayer identificatlon number (ATIN), or €mployer
ldentlflcatlon number (ElN), to r€port on an lnformatlon return th€ amount paid to
you, or other amount rêportable on an lnformation return. Examples of lnformat¡on
returns lnclude, but are not llmited to, the follow¡ng:
. Form 1099lNT (interest earned or paid)

o Form 1 099-DlV (divldends, lncludlng those from stocks or mutual funds)
. Form 1 099-MISC (varlous types of income, prlzes, awards, or gross proceeds)

. Form 1099-8 (stock or mutual fund sales and cêrtain other transactions by
brokers)
. Form 1099-5 (proceeds from real estate transactions)
o Form 1099-K (merchant card and third party network transactions)

. Form 1098 (home mortgage lnterest), 1 098-E (student loan interest), 1098-T
(tultion)

. Form 1099-C (canc€led debt)

. Form 1099-A (acquisltion or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alion), to
provide your correct TlN,

lf you do not retum Fom W-9 to the requester w¡th a TlN, you might be subject
lo backup w¡thhold¡ng. See What ¡s backup withhold¡ng? oî pagø 2.

By signing the filled-out form, you:

1 . Cort¡fy that the TIN you are glving is coÍect (or you are waltlng for a number
to be issued),

2. Certify that you are not sublgct to backup withholding, or

3. Claim exemption from backup withholdlng if you are a U.S. exempt payee. lf
applicable, you are also certifying that as a U.S. person, your allocabls sharê of
any partnership income from a U.S. trade or buslnêss is not subject to the
withholding tax on forelgn partners' share of eff€ctlvely connected income, and

4. Certlfy that FATCA code(s) entêrêd on this form (lf any) lndicatlng that you are
exempt from the FATCA reporting, ls conoct. Sse What is FATCA tepoft¡ng? on
page 2 for further lnformation.

Cat, No. 10231X rormW-9 (Rev.12-2014il
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Note, lf you are a U.S. person and a rêquestor gives you a form other than Form
W-9 to r€quest your TlN, you must use the requêster's form if lt ls substantially
similar to this Form W-9.

Dellnltlon of a U.S, person. For federal tax purposes, you are considered a U.S.
person lf you are:

. An individual who is a U.S. citlzên or U.S. resident ali€n;

. A partnêrship, corporatlon, company, or associatlon crêated or organized ln the
Unitod States or under the laws of the United States;
. An estate (other than a foreign estate); or
. A domestlc trust (as defined ln Fegulatlons section 301.7701 -7).

Spêclal rules for partnorshlps. Partnerships that conduct a lrade or buslness in

the United States are generally requlr€d to pay a wlthholding tax under sectlon
'I 446 on any foreign partners' sharo of êffectively connectêd taxable income from
such business. Further, ln certaln casss where a Form W-9 has not boên receiv€d,
the rules under section 1 446 roquirs a partnershlp to presume that a partnêr is a
fore¡gn person, and pay the sect¡on 1 446 withholding tax. Therefore, if you are a
U.S. person that is a partner ln a partnership conducting a trado or business in the
United States, provide Form W-9 to the partnershlp to establish your U.S. status
and avoid sectlon 1 446 w¡thholding on your share of partnership lncome.

ln the cases below, the followlng pêrson must give Form W-9 to the pañnership
for purposes of establ¡shing its U.S. status and avoiding w¡thholding on ¡ts
allocable share of net lncomo from the partnershlp conducting a trade or business
ln ths United States:
. ln thê case of a disregarded entlty with a U.S. owner, the U.S. owner of the
disrêgarded entity and not the entity;
. ln the case of a grantor trust with a U.S. grantor or other U.S. owner, gênerally,
the U.S. grantor or other U.S, ownor of the grantor trust and not the trust; and

. ln the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the benêflciar¡ês of the trust.

Forelgn person, lf you are a foreign person or the U.S. branch of a foreign bank
that has elocted to be treated as a U,S. person, do not use Form W-9. lnstead, use
the approprlate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Allons and Foreign Entities).

Nonresldent allen who becomes a resldent allen' Generally, only a nonresident
alien individual may uss the terms of a tax treaty to reduce or ellmlnatê U.S. lax on
certaln types of lncome. However, most tax treaties contain a provlsion known as
a "saving claus€." Exceptions specified in the savlng clause may permlt an
exemption from tax to contlnue for certain types of lncome even after the payoo
has otherwlse become a U.S, resldont aliên for tax purposos.

lf you aro a U.S. resident allen who is rolying on an excoptlon contained in the
savlng clause of a tax treaty to clalm an sxemption from U.S. tax on certain types
of lncome, you must attach a statemênt to Form W-9 that specifies the followlng
five items:

1. The treaty country. Generally, thls must be thê same treaty under which you
cla¡med exemptlon from tax as a nonresident alien.

2. The treaty article addresslng the lncome.

3. The articlo number (or location) ln the tax treaty that contalns the saving
clause and its exceptions.

4. Th6 type and amount of incomo that qualifies for the exomption from tax.

5. Sufflcient facts to justlfy the exemption from tax under thê terms of ths treaty
article.

Example. Articlo 20 of the U.S.-Chlna ¡ncomô tax treaty allows an exemption
from tax for scholarship income recelved by a Chln€se student temporarily present
¡n the United States. Under U.S. law, this student w¡ll become a resident alien for
tax purpos€s if his or her stay in the United States exceeds 5 calendar years.
However, paragrapl't2of theflßtProtocol totheU.S,-Chlnatrsaty(datedApril 30,
1 984) allows the provisions of Artlcle,20 to continue to apply even after th€
Chlnêse student becomes a residont alien of the Unlted States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and ¡s

relylng on this exceptlon to clalm an sxemption from tax on his or her scholarship
or fellowshlp income would attach to Form W-9 a statement that lncludss the
informatlon descr¡bsd abov€ to support that exemption,

lf you are a nonresident alien or a foreign ontity, give thê requestêr the
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What ls backup wlthholdlng? Persons making certain paymônts to you must
under certaln condit¡ons withhold and pay to thê IRS 28% of such payments. This
ls called "backup wlthholding." Payments that may bê subject to backup
withholding includs lnterost, tax-oxêmpt interest, dlvldends, broker and barter
exchango transactions, rents, royaltles, nonemployee pay, payments made in
settlement of payment card and thlrd party network transactions, and certa¡n
payments from flshlng boat operators. Real estate transactions are not subject to
backup withholding.

You wlll not be sublect to backup wlthholding on payments you recoive if you
g¡ve the rêquester your conect TlN, make the proper certificatlons, and report all
your taxable intsrost and dividends on your tax return.

Payments you recelve wlll bê subrect to backup withholdlng ¡fl

1. You do not furnish your TIN to the roquester,

2. You do not certlfy your TIN when requlred (sêe the Part ll instructions on page
3 for detalls),

3. The IRS tells the requestêr that you furnishêd an incorr€ct TlN,

4. The IBS tells you that you are subject to backup withholdlng because you did
not rêpo¡'t all your interest and dlv¡donds on your tax return (for leportable lnterêst
and div¡dends only), or

5. You do not certify to the requester that you are not subject to backup
withholdlng under 4 above (for reportable lnterest and dlvidend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt
payes code on page 3 and tho separate lnstruct¡ons for the Rêquêster of Form
W-9 for more informatlon.

Also see Spocra/ rules for paftnerships abovø.

What is FATCA report¡ng?
The Foreign Account Tax Compliance Act (FATCA) requlres a participating foreign
financial institution to report all Un¡ted States account holders that are specified
United States persons. Cortain payees aro exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the lnstruct¡ons for the
Requester of Form W-9 for more information.

Updating Your lnformation
You must provido updated information to any pêrson to whom you clalmêd to be

to

ew
I

of a grantor trust dies,

Penaltíes
Failure to fum¡sh TlN. lf you fail to furnish your correct TIN to a requester, you are
sublect to a penalty of $50 for each such fallure unless your fallure is due to
reasonable cause and not to willful neglect.

Clvll penalty lor talse lnformatlon wlth respect to wlthholding' lf you make a
false statement w¡th no reasonablê basis that results in no backup wlthholdlng,
you are subject to a $500 penalty.

Crlmlnal penalty for falslfylng lnlormatlon' W¡llfully falsifying certiflcatlons or
aff¡rmations may subjêct you to criminal penaltles including fines and/or
lmpr¡sonment.

Mlsuse ol TlNs. lf the rêquêster discloses or uses TlNs in vlolation of federal law,
the requêster may be subJect to civil and criminal penaltles.

Specific lnstructions
Line 1

You must enter one of tho following on this line; do not leave this line blank. The
name should match thê nams on your tax return.

lf this Form W-9 is for a joint account, list flrst, and then circle, the name of the
person or entity whose number you entered in Part I of Form W-9.

a, lndlvldual. Generally, ênter the name shown on your tax return. lf you have
changêd your last name wlthout informing thê Social Security Administration (SSA)

of the name change, enter your first name, the last name as shown on your soc¡al
security card, and your new last name.

Note. lTlN appllcant Enter your ¡ndividual name as it was entered on your Form
W-7 application, llno 1a. This should also be the sam€ as the name you entered on
the Form 1 040/1 0404,/1 040E2 you filed with your application.

b. Sole proprletor or slngle-member LLC. Enter your individual name as
shown on your 1 040/1 0404/1 040E2 on line 1 . You may enter your business, trads,
or "doing business as" (DBA) name on line 2.

c. Partnerchlp, LLC that ls not a slngle-member LLC' C Corporatlon, or S
Corporation. Enterthe entlty's name as shown on the sntity's tax return on llne 1

and any buslness, trad€, or DBA name on line 2.

d. Other entltlês, Enter your namo as shown on rêquired U.S. federal tax
documonts on line 1, Thls name should match the name shown on the charter or
other lêgal document creating thê entity. You may enter any business, trade, or
DBA namê on line 2.

e, Disregarded entity, For U.S. federal tax purposes, an ent¡ty that ls
disregarded as an êntity separate from its owner is treated as a "disregarded
entity." See Regulations sêction 301 .7701-2(cX2Xiii). Enter thê owner's nam€ on
line 1. The name of the entity entered on llne 1 should never be a dlsregardsd
entity. The namê on line 1 should be the name shown on the income tax rêturn on
which the lncome should be reportod. For examplê, lf a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a singlo ownêrthat is a
U.S. pêrson, the U.S. owner's name is requirêd to be provided on line 1. lf the
direct owner of the entity is also a disregarded entlty, entor the first owner that is
not disregarded for fedoral tax purposes. Enter the disrêgardêd ont¡ty's name on
linê 2, "Business name/disregarded êntity name." lf the owner of tho disregarded
sntity is a foreign person, the owner must complete an appropriate Form W-8
instêad of a Form W-9. This is the case even ¡f the foreign person has a U.S. TlN.
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Line 2
lf you havo a buslness name, trade name, DBA name, or disregarded sntity name,
you may enter lt on line 2.

Line 3
Check ths appropriate box ¡n l¡ne 3 for the U.S. federal tax classlfication of the
porson whoso name ls entered on llne 1. Check only one box ln line 3.

Llmlted Llablllty Company (LLC), lf the name on line 1 is an LLC treated as a
partnershlp for U.S. federal tax purposes, check the "Limited Liability Company"
box and enter "P" ln the space provided. lf the LLC has filed Form 8832 or 2553 to
bo taxed as a corporation, check the "Llmitsd L¡abillty Company" box and in the
space providod enter "C" for C corporatlon or "S" for S corporatlon. lf lt is a
slngle-momber LLC that ls a dlsregarded entity, do not check the "Limited Llablllty
Company" box; lnstead check tho first box in linê 3 "lndividual/sol€ proprletor or
single-member LLC."

Line 4, Exemptions
lf you arê exempt from backup withhold¡ng and/or FATCA reportlng, enter in the
appropriate space in llne 4 any code(s) that may apply to you.

Exempt payee code.
. Generally, individuals (¡ncluding sole propr¡êtors) are not êxempt from backup
wlthholdlng.
. Except as provided below, corporations are exempt from backup withholding
for certain paym€nts, including interest and dividends.
. Corporations are not exempt from backup withholding for payments made in
settlement of payment card or third party network transactions.
. Corporatlons are not exempt from backup w¡thholding with rêspect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
hêalth car€ services are not exempt with respect to payments reportable on Form
1099-MtSC,

The following codes ldentify payees that are exempt from backup withholding.
Enter the approprlate code in the space in line 4.

1 -An organlzation exempt from tax under sêction 501 (a), any lRA, or a
custodial account under sectlon 403(bX7) lf the account satlsfles the requirêmênts
of section 401 (f)(2)

2-The Un¡ted States or any of its agencies or instrumentalities

3-A state, the District of Columbia, a U.S. commonwealth or possession, or
any of thoir political subdivisions or instrumêntalities

4-A forelgn govornment or any of lts political subdlvislons, agencles, or
instrumentalitles

5-A corporation

6-A dealer ln securities or commodities required to register in the United
Statês, ths District of Columbia, or a U.S. commonwealth or possession

7-A futures commission merchant registered with the Commodity Futures
Trading Commisslon

8-A real estate investment trust
g-An entlty registered at all tlmes during the tax year under the lnvestment

Company Act of 1 940

1 0-A common trust fund operated by a bank under section 584(a)

1 1 -A financial institution

12-A m¡ddleman known in the ¡nvestment commun¡Îy as a nom¡neo or
custodian

1 3-A trust sxompt from tax under section 664 or described in soction 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 1 3,

lF thê payment ls lor THEN thê payment ls exempt for, .

lnterest and dividend payments All exempt payess except
lor 7

Brokor transactions Exempt payses 1 through 4 and 6
through I 1 and all C corporations. S
corporatlons must not enter an oxêmpt
payee code because they are exempt
only for sales of noncovered secur¡tios
acqulred ptiot lo 2012.

Barter exchange transactions and
patronage div¡d6nds

Exempt payêes 1 through 4

'However, the following payments made to a corporation and reportablê on Form
1099-MISC are not oxempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attornsy reportablo under
sectlon 6045(0, and payments for services paid by a federal executlve agency.

Exemptlon lrom FATCA reponlng code, The following codes idêntify payees
that are exempt from rôport¡ng under FATCA. These codes apply to persons
submitting this form for accounts maintained outside of the Unlted States by
certain foreign financial institutlons. Therefore, if you are only submltting this form
for an account you hold ln the United States, you may leave this field blank.
Consult with the person requesting this form ¡f you are uncertain if the f¡nanc¡al
¡nstitution is subject to thes€ requirements. A requester may lndicate that a code ls
not requlred by providlng you with a Form W-9 with "Not Appllcable" (or any
similar indlcation) wr¡tten or pr¡nted on the line for a FATCA exemptlon code.

A-An organization exempt from tax under section 501(a) or any lndividual
retirement plan as defined ln sêction 7701(aX37)

B-The Un¡têd States or any of its agencies or ¡nstrumentalitios

C-A state, the Distrlct of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalltles

D-A corporation tho stock of which is regulaly traded on one or more
established securltles markets, as described in Regulations sectlon
1.1a72-1(cX1Xi)

E-A corporat¡on that ls a member of the sams expanded affiliated group as a
corporation described in Regulatlons section 1.1472-1(cX1Xi)

F-A dealer ln securities, commoditles, or derlvatlve financial instrumonts
(includlng notional principal contracts, futures, foMards, and options) that is
rêglstered as such under the laws of the United States or any stato

G-A rêal êstate investment trust

H-A regulated ¡nvestment company as dofined in soction 851 or an entity
rsg¡stêred at all times during the tax year under the lnvsstmont Company Act of
1 940

l-A common trust fund as defined in section 584(a)

J-A bank as deflned in section 581

K-A broker

L-A trust exompt from tax under seciion 664 or described in sect¡on 4947(aX1)

M-A tax exempt trust under a section 403(b) plan or section 457(9) plan

Noto. You may wish to consult with the financlal lnstitutlon requesting this form to
det€rmine whêthêr the FATCA code and/or exempt payee code should be
completed,

Line 5
Enter your address (number, street, and apartmênt or sulto number). This is where
tho requestor of this Form W-9 will mail your lnformatlon returns.

Line 6
Enter your city, state, and ZIP codo.

Part l. Taxpayer ldentification Number filN)
Enter your TIN ¡n thê approprlate box, lf you are a resldent allen and you do not
have and are not eligible to get an SSN, your TIN is your IRS indlvldual taxpayer
identification numbêr (lTlN). Enter it in the social security number box. lf you do not
have an lTlN, see How to gef a LN below.

lf you are a sole proprietor and you have an ElN, you may enter either your SSN
or ElN. However, tho IFS prefers that you use your SSN.

lf you are a slngle-membor LLC that is disregarded as an sntity separate from its
owner (see Limited Liab¡lity Cornpany ltLC,) on this page), enter tho ownêr's SSN
(or ElN, ¡f the owner has one). Do not enter the dlsregarded entity's ElN. lf the LLC
is class¡fied as a corporation or partnership, enter the entlty's ElN.

Note. Sêe tho chart on page 4 for further clariflcation of name and TIN
combinations.

How to get a TlN, lf you do not havo a TlN, apply for one immediately. To apply
for an SSN, get Form SS-5, Application for a Social Security Card, from your local
SSA off¡ce or get this form online at www.ssa.gov. You may also get this form by
calling 1 -800-772-1213. Use Form W-7, Application for IRS lndividual Taxpayêr
ldentification Number, to apply for an lTlN, or Form SS-4, Application for Employer
ldent¡fication Number, to apply for an ElN. You can apply for an EIN onllne by
accesslng the IRS website at wlvwirs.govlbusínesses and clicking on Employer
ldentification Number (ElN) under Start¡ng a Business. You can get Forms W-7 and
SS-4 from thê IRS by visitlng lRS.gov or by calllng 1-800-TAX-FORM
(1 -800-829-3676).

lf you are asked to complete Form W-9 but do not have a TlN, apply for a TIN
and write "Applied For" ¡n the space for the TlN, sign and datê the form, and give lt
to thê requester. For interest and dlvidend paymgnts, and certain paymonts made
with respect to readily fadablê instruments, gonerally you will have 60 days to get
a TIN and give it to the requester bêforê you are subjêct to backup withholdlng on
payments. The 60-day rule does not apply to other types of paymonts. You wlll be
subject to backup withholding on all such paymonts unt¡l you provids your TIN to
the requester.

Note, Entering "Appl¡ed For" means that you havo already applied for a TIN or that
you intond to apply for ons soon.

Cautlon: A disregarded U.S. entity that has a foreign owner musl use the
approprìate Form W-8.

Payments over $600 requlred to be
rejorted and dlrect sales over $5,0001

exempt payeesGenerally
1 through

Payments made in settlemsnt of
payment card or third party nstwork
transactlons

Ex€mpt payê6s 1 through 4

l 
See Form 1099-MlSC, Miscellaneous lncome, and its instructions.



Form W-9 (Rov. 12-2014) Page 4

Part ll. Certification
To establish to the withholding agent that you are a U.S. person, or resident alien,
slgn Form W-9. You may be requested to slgn by thê w¡thhold¡ng agsnt even if
items 1, 4, or 5 below indlcate otherwlse.

For a Jolnt account, only the person whose TIN is shown in Part I should sign
(when required). ln the case of a disregarded entity, the person identlfled on llne 1

must sign. Ex€mpt payees, see Exempt payee code earlier.

Slgnature requlrements, Complête the certification as indicated in items I
through 5 below.

L lnterest, dlvldend, and barter exchange accounts opened before 1984
and broker accounts consldered actlve durlng 198f1. You must glve your
correct TlN, but you do not have to slgn the cortlfication.

2, lnterest, dlvldend, broker, and barter exchange accounts opened after
198f1 and broker accounts consldered lnactlve durlng 198Í1, You must sign the
coniflcation or backup withholding will apply. lf you are subject to backup
w¡thholding and you are msrely provlding your correct TIN to the requester, you
must cross out ltem 2 ¡n tho cert¡ficat¡on before signing the form.

3, Real estate transactlons. You must sign thê csrtification. You may cross out
item 2 of the certlflcation.

4, Other payments, You must g¡ve your conect TlN, but you do not have to sign
the cert¡fication unl6ss you have boon notified that you have previously given an
lncorrect TlN. "Other payments" ¡nclude paym€nts made in the course of the
requester's trade or buslnsss for rênts, royalties, goods (otherthan bills for
merchandise), medical and health care servlces (including paymonts to
corporations), payments to a nonemployee for servlces, payments made in
settlement of payment card and third party network transactions, payments to
certain flshlng boat crew members and flshermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage lnterest pald by you, acqulsltlon or abandonment of secured
property, cancellatlon of debt, quallfled tultlon program payments (under
sectlon 529), lRA, Covêrdêll ESA, Archer MSA or HSA contrlbutions or
dlstributlons, and penslon dlstrlbutlons. You must give your correct TlN, but you
do not have to sign the certificatlon.

What Name and Number To Give the Requester
For thls typ6 of account: Glve name and SSN of:

sYou 
must show your lndlvldual namo and you may also snter your buslness ot DBAnam€ on

the "Buslness nam€/dlsrogarded entlty" name llne. You may uso elther your SSN or EIN (lf you
have on6), but the IRS êncourages you lo use your SSN.

4 
Llst flrst and clrcle the name of the trusl, oslats, or p€nslon trust. (Do not furnlsh tho TIN of the
psrsonal representatlve or trustss unlsss ths legal €ntlty ltself ls not deslgnatsd lnthe accounl
tltle.) Also see Speclal rules lor pannoÆhþs on pag€ 2.

'Noto, Grantor also must provlde a Form W-9 lo trustee of trusl.

Note, lf no name is clrcled when more than one namê ls listed, tho numbêr will bê
consldêrêd to be that of the first name listed.

Secure Your Tax Records from ldentity Theft
ldentity theft occurs when someone uses your personal information such as your
name, SSN, or other ident¡fylng informatlon, w¡thout your permission, to commit
fraud or other crlmos. An ident¡ty thief may use your SSN to gst a job or may filê a
tax rêturn using your SSN to recêive a refund.

To reduce your risk:
. Protect your SSN,

. Ensure your êmployer is protecting your SSN, and

. Be careful whên choosing a tax preparer.

lf your tax records are affected by identlty thêft and you receive a notice from
the lRS, respond rlght away to the name and phone numbor pr¡ntod on the IRS
noticê or letter.

lf your tax records are not currsntly affected by identlty theft but you thlnk you
are at risk due to a lost or stolen purse or wallet, questlonable credit card activity
or credit report, contact the IRS ldentity Theft Hotl¡ne at 1 -800-908-4490 or subm¡t
Form 1 4039,

For more information, see Publication 4535, ldentity Theft Preventlon and Vlctim
Assistance.

Victims of identity thêft who are experienclng economic harm or a systêm
problom, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be elig¡bl€ for Taxpayer Advocate Service (ÍAS)
assistance. You can reach TAS by calling the TAS toll-free cass ¡ntake lino at
1-877-777-4778 or TTY/TDD 1 -800-829-4059.

Protectyourselflrom susplclous emalls or phlshlng schemes. Phish¡ng ¡s th€
creation and use of email and wêbsites designed to mlmic lsgit¡mato business
emalls and websites, The most common act is sending an emailto a user falsely
claim¡ng to be an established lêgitimate enterprlse in an attempt to scam the user
into surrsndering prlvate lnformation that will be used for ident¡ty theft.

Tho IRS does not lnitlatê contacts with taxpayers v¡a emalls. Also, ths IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret accôss information for their credit card,
bank, or other flnancial accounts.

lf you receive an unsolic¡ted email claiming to b€ from thê lRS, foruard this
message to phlsh¡ng@¡rs.gov. You may also report mlsuse of the IRS name, logo,
or other IRS property to the Treasury lnspector General for Tax Admlnlstrat¡on
CfIGTA) at 1 -800-366-4484. You can forward suspicious emails to thê Federal
Trade Commission at: spam@uce.gov or contact them al www,ftc.gov/idtheft or
1 -877- I DTH EFT (1 -87 7 -438- 43381.

Visit lRS.gov to learn more about identity thoft and how to reduce your risk.

Privacy Act Notice
Section 6109 of thê lnternal Revenue Code requires you to provide your conect
TIN to persons (includlng federal agencies) who are required to flle lnformation
returns with the IRS to report interest, dividends, or certa¡n othêr income paid to
you; mortgage interest you pald; the acquisition or abandonment of secured
property; the cancellation of debt; or contrlbutions you made to an lRA, Archer
MSA, or HSA. The person collecting this form uses the informat¡on on the form to
file informatlon roturns with the lRS, reportlng the above information. Routino usss
of this information include giving it to the Department of Justico for civil and
cr¡minal litigation and to clties, statss, ths District of Columbia, and U.S.
commonwealths and possesslons for uso in administering their laws, The
lnformation also may be disclosed to othor countries under a treaty, to fedsral and
state agoncies to enforce civil and crlminal laws, or to federal law enforcement and
lntelllgenco agencies to combat teror¡sm. You must provide your TIN whsther or
not you are required to file a tax return, Under section 3406, payers must gênerally
withhold a percentage of taxable interest, dividend, and certaln other payments to
a payee who does not give a TIN to the pay€r. Certain penalties may also apply for
providing false or fraudulsnt informatlon.

1. lndivldual
2, Two or more lndlvlduals 0olnt

account)

3. Custodian account of a minor
(Unlform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Solo proprletorshlp or dlsr€garded
entity owned by an lndlvldual

ô. Grantor trust filing under Optlonal
Form 1099 Fillng Method 1 (see
Regulatlons section 1.671 -a(bX2)(¡)
(Ð

For thlg typg of account:

7. Disregarded entity not owned by an
indivldual

8. A valld trust, estate, or pens¡on trust

9. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

'10. Associatlon, club, religious,
charitable, educational, or other tax-
exempt organization

'11 . Partnershlp or multi-member LLC

12. A broker or reglstered nominee

1 3. Account with the Departm€nt of
Agrlculture ln the name of a publlc
entity (such as a state or local
governmont, school district, or
prison) that recelves agr¡cultural
program payments

14. Grantor trust flling under the Form

The indivldual
The actual owner of the account or,
if combined funds, the first
lndlvldual on the account'

The mlnoÉ

The grantor-trusteo'

The actual owner'

The owner"

The grantort

Give name and EIN of:

Thê owner

Legal entity"

The corporation

The organlzation

Thê partnership

The broker or nominee

The public entity

The trust
1041 Filing
Form 1 099

I 
Llst llrst and clrcle lho name ol the person whose number you lurnlsh. lf onty ono person on a

lolnt account has an SSN, lhat person's number must be furnlshed.
2 

Clrcle the mlnor's name and lurnlsh ths mlnor's SSN.



STATE OF TENNESSEE 
DEPARTMENT OF FINANCE & ADMINISTRATION 
SUPPLIER DIRECT DEPOSIT AUTHORIZATION 
(NOT WIRE TRANSFERS) 

Mail the ORIGINAL form to the 
address below. Mark the outside 
of the envelope “CONFIDENTIAL”. 
State of Tennessee 
Attn: Supplier Maintenance 
21st Floor WRS Tennessee Tower 
312 Rosa L Parks Ave 
Nashville, TN 37243 

SECTION 1: TYPE OF REQUEST 
New 
Change Existing Account: Enter Existing Routing No:        Existing Account No: 

SECTION 2: ACCOUNT HOLDER INFORMATION 

Name (as shown on your income tax return): 

Business Name, if different from above: 

Federal Employer Identification Number (FEIN):      or Social Security Number (SSN): 
Enter the address that should be associated with the account number:: 

Address Line 1:  

Address Line 2: 

City: State: Zip Code: 

Contact Name: Telephone: 
Enter the email address to which the remittance advices should be routed: 

Email:  
SECTION 3: AUTHORIZATION 

Are payments deposited into this account subject to being transferred, in its entirety, to a financial institution outside of the 
United States?  Yes   No  
Account Type:  Checking   Savings 

Financial Institution Name:     

Routing Number:      Account Number: 
I authorize my financial institution to verify any information provided on this form with the State of Tennessee. I also authorize the state 
to initiate credit entries and to initiate if necessary, debit entries and adjustments for any credit entries in error, to my account indicated 
above. This authorization will remain in effect until the state has received written notification of its termination and has adequate time 
to act upon the request.

Authorized Signatory Printed Name: 

Authorized Signature: Date: 
SECTION 4: FINANCIAL INSTITUTION VERIFICATION 
I certify the account and routing numbers in Section 3 are for the above specified account holder and is signed by an 
authorized signatory on the account.   

Representative Name: 
Representative 
Signature:  

Title of Representative: Date: 

Business Fax Number: Business Phone Number: 

Mailing Address: 

City: State: Zip Code: 
FA-0825 (Rev. 4/16) RDA SW20



STATE OF TENNESSEE 
DEPARTMENT OF FINANCE & ADMINISTRATION 
SUPPLIER DIRECT DEPOSIT AUTHORIZATION INSTRUCTIONS 
(NOT WIRE TRANSFERS) 

As a supplier to the state of Tennessee you are offered the security and convenience of having payments automatically deposited into 
your bank account. The Supplier Direct Deposit Authorization is required to process payments electronically. The information on this 
form is confidential and subject to verification by the state. The completed form must contain original signatures and be received by the 
state in a timely manner. Electronic signatures are not accepted.

SECTION 1: TYPE OF REQUEST 

• Check the appropriate box.
o New: Initial set up of supplier direct deposit.
o Change Existing Account: Bank account information will not be changed unless the existing routing and

account numbers currently on file with the state have been entered.

SECTION 2: ACCOUNT HOLDER INFORMATION 

• The Name, Business Name, and Federal Employer Identification Number (FEIN) or Social Security Number (SSN)
on the Supplier Direct Deposit Authorization form must match the W-9 submitted, or the information already on file
with the state.

• Enter the address that should be associated with the account number identified in Section 3. For example, if the
business has different locations, each with separate bank accounts, enter the address of the location to which this
account applies. If the account is to be added to multiple addresses, list each address on an additional sheet.

• Enter the contact information of an authorized signatory on the account.

SECTION 3: AUTHORIZATION 

• All fields in this section must be completed.

SECTION 4: FINANCIAL INSTITUTION VERIFICATION 

• This section must be completed by the financial institution representative.

Mail the ORIGINAL form to the address below. Mark the outside of the envelope “CONFIDENTIAL”. 

State of Tennessee 
Attn: Supplier Maintenance 
21st Floor WRS Tennessee Tower 
312 Rosa L Parks Ave 
Nashville, TN 37243 

Cancellation of Direct Deposit 

To cancel direct deposit, mail a written request to the address above. The request must contain the payee’s name, FEIN or 
SSN, routing and account numbers, that matches the information already on file with the state, and an original signature of an 
authorized signatory. 

Should you have any questions or need assistance, contact Supplier Maintenance at 615-741-9745. 
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